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REPORTS INVENTORY

PUEPARE IN DUPLICATE

DDS /OTR/SUS-11

le TITLE OF REPOIT (if a flll=in report include Form No.) 2. TYPE st (STATHOTICAL
Records llolding Survey - NARRAT | VE
AACHINE~NAVE LISTING
PERSONNEL 2 1 TRAINING ADHIN. GENERAL
Je FUNCTIONAL AREA 1 jroGisrics 3| SECURITY OTHER (specify)
WEDICAL FINANGE
4e NO. OF GOPIES PRZPARED |5e FREQUENCY (weckly, monthly, quirterly, etce] |G. DISTRIDUTION (o, of components not

2 (C/sus, MTF)

4 (AT)

Annual

number of copies

1 (OTR Records Mgt. Office

7o FORUAT (memorandum, form
computer print=out, etc)

Memo

8e ADP PROCESS ING

Je OIREGTIVE AUTHORITY REJUIRING REPORT

X INO

YES |IF YES GIVE ADP PROGESSING NO. JHR OTR Notice 7-66, STAT

22 June 1966

10e

PREPARING COMPOLENT (include lowest level
contributing information to report)

{1. FEEDER REPORTS (State total number and identify by Title,

Forn

Noe, or nomenclature. Attach sepuirate sheet [f necessary.)

c/sus, AT, MT None (the three reports are sent separately
to OTR Records Mgt. Officer)
12, COST FACTORS
' Al MANUAL PREPARATTON]AND REVIEW FOSTS
HOURLY HOURS PER COST PER TiMES - :

GRADE RATE X “eport repont X PREPARED = GOST PER YEAR

14 '$11.00 1 $11.00 1 $11.00
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